
FUNDRAISERS AND EVENTS FOR PRIVATE ORGS  
PROCESS MAP

At minimum, 30 days prior, 
Private Organizations confirms 
location of event with FMWR  

Financial Management Office  
for review (Bldg. 681, Room 206)

Private Organizations completes 
fundraising form or event form, 
depending on type of function, 
and submits to FMWR Financial 

Management Office
(Bldg. 681, Room 206)

  

FMWR compiles information and 
sends completed form(s), along 

with a USMA Form 5 to applicable
proponent agencies

(DPTMS, DES, AAFES, USCC,  
Safety for review)

FMWR sends  
packet to SJA  

for legal review

Legal objection No legal objection

FMWR drafts  
disapproval letter

FMWR drafts  
approval letter

Deputy GC Reviews  
and signs

Deputy GC Reviews 
and signs

FMWR reviews  letter FMWR reviews  letter

FMWR sends disapproval 
letter to applicant

FMWR sends approval 
letter to applicant

Proponent Agencies send 
comments/responses 

back to FMWR


